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| FOOD SERVICE

Eligibility Verification

Purpose & Synopsis

The Verification module is used to process Annual Verification of Eligibility per Federal policy.

The Verification module also contains the Verification Document Editor. The Document Editor
contains generic Notice Templates, which are used to produce ‘Change of Benefits’ letters and
‘Notice of Verification’ letters.

Random or Focused Sampling is available

Applications selected for verification automatically expire on a user-defined date unless the
household responds. This date may be adjusted on a per household basis.

Households may be excluded from a random or focused sampling pool. The pool is then re-
sampled.

A Sample includes only those household applications that are active as of October 31
Directly Certified students are excluded from a sample

Previously verified households are excluded

Processing Verification responses produces Change of Benefits Notices

Notices may be re-printed as needed

Benefits changes are effective as per the Applications module Preferences ‘Benefits
Increase Days’ and ‘Benefits Decrease Days’. Default Preference Values must be evaluated
before initiating the Verification process — these Values control when a Decrease or
Increase in Benefits takes place.

New Account Status records are inserted into each Household Student’s Account. Effective
and Expire dates reflect Change of Benefits (No Change, Increase or Decrease in Benefits)
Notices are based upon user-definable templates (generic templates are present in English
and Spanish)
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Summary of Steps

Step1 Evaluate Generic Letter Templates

Step2 Evaluate Default Values - Applications Module Preferences - Benefits Increase /
Benefits Decrease Days

Step 3 Select Sampling Method
Step4 Select Sampling Pool
Step5 Commit & Initiate Verification Process
Step 6 Print Notices of Verification
Step 7 Evaluate Verification Responses
Step 8 Print Verification Results Notices
Step9 Print the Verification Report
Additional Features:

Re-print an individual Notice

Change / Extend a Deadline Date for a household
Verification ‘Tips’ feature
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The Process

From the Food Services main menu, click on the Eligibility button, and then click the Verification
button.

isi Food Service Eligibility M= e

ol

Applications Eeports

Werification Direct Cert.

Food Service Eligibility menu

STEP 1: EVALUATE GENERIC LETTER TEMPLATES

Generic templates are provided with the Verification module. These templates must be customized
to reflect correct contact names, phone numbers, addresses, etc. The appearance and contents
may be modified if desired.
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Verification screen, Document menu
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1 Open the Document menu and select Document Editor.

s SchoolMet S Letters & Labels editor for Elgibility Wenfication

Description lElenaﬁts Increased Documeants for I.ﬂ.pplicatinns j
Doc. Group |Verification Motices J Use this data | Verification Mailmerge J
I~ Documen tracking Print to form |Verification Motices B
A { Hermove t I 1ort IEninsh _j_l BEnRTE FEDE:
Title ] Letter ] Footer

<districtname> =
Notification of Change of Free/Reduced price Meal Benefits

Verification Document Editor

2 Click the List button to show available Notice templates.
3 Highlight the document template to be evaluated.

4 Click the Select button to load that template.

ssa SchoolNet Cf5 List

Verification Motices | Applications | Benefils Reduced
Verification Motices  |Applications | Benefits Terminated
Varification Motices | Applications | No change in Benefils
Werification Molices | Applications | No Respanse
Verification Mofices | Applications | Verflcation Motice

Pl = =k =k =

Select | Cancel |

Verification Document Editor, List document templates
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5 Click the Edit button
6 Evaluate and Modify letter template

Please refer to the SchoolNet web documentation, Reports, Food Service Eligibility Letters & Labels,
Document Editor, Multiple Segment Documents for complete editing procedures

Verification Letter Template Components

The Title tab:

s SchoolMet /5 Letters & Labels editor for Eligibility Wenfication

Description || TN Documants for | &pplications 7
Doc. Group |"'.-’eri1'|c ation Motices _""! Use this data I"u"EFiI'rI:aIinn Mailmerge _:i
™ Dacument tracking Print to form IL‘eriﬁcaﬁun Motices j
add | Bemoe| [ 1erz [Engisn E
Title ] Letter ]
<districtname> El

Verification of Eligibility Motice

t Document Segment 1 of 3 Font=Aral Size=12 Shie=Bold Allgn=Centar
I‘ ‘l List |lrL-I¢1r.- Done | N ewr | SAVE | Quit |’!’I|

Verification Notice Title tab

Merge fields and text present on the Title tab print at the head of the Notice. A generic template
contains the merge field for the District Name, and the text ‘Verification of Eligibility Notice’.

To change the Merge Field —
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The Letter tab:

s SchoolMet CFS Letters & Labels editor for Elgibility Vesification

Description |Vsr1ﬁc:a1ian Motice Documents fﬂ?]ﬁpplicaliu ns j
Doc. Group ['x-’eriﬁcaﬁn-n Maotices _'J Lse this dataj\."eriﬁ-:alinn Mailmerge _:j
™ Document tracking Print to form | verification Notices 5
Add | Remove I I 1of2 iEninsh j IMerge Field. .. |
Title I Letter I Footer
=today= .

firsthame> <lastname:>
<homeaddr >
<homecity>, <homestale> <homezip=

<districtnames is raquired by the LS. Department of Agricufture 10 make sure that only eligible children receive free or
reduced price meal benefitz. A random sample of applications for free and reduced price meal benefitz has been
selected to be venfied. Selected households have fo show information andfor documents which prove they are eligibile
for free or reduced price meal banefils

Y our household's application was among those chosen 1o be varified.  You muest therefore: 1) Fumish social security
numbers for all household members over 21, or repot Mone', and 2) Send or bring to the school infarmation or
documents which prove your household's income for the prior full month. (Income documents could include all pay
stubs, a letier or statement writlen on lefterhead stationary from the company or prvate ndividual for which you work )
See the altached sheet for types of acceptable documents.

If you recene Family Employment Pragram (FEP) or Food Stamps, you only have to give us information and
documents that prove you are currently paricipating in these programs. Yoo may use your Food Stamp Certification
Maotice, a letter from the Food Stamp Office written an their office stationary stating that you currently receive food
starnps, or any other documents that will prove you currently receive banefs. If you are no longer eligible for these
programs, you may submit household size and income information with suppoing evidence to establish continued
rmeal eligibility.

If you DO MOT fumish acceptable documentation by <expdatel= that proves your children are eligibile to receive meal
benefls, the benefits will be terminated. This date is the deadline to return all information to the school or district office
for examination. Failure to respond will cause termination of all meal benefits after <expdate] .

Please send or bring this information to: _I
-

I Document Segment 2 0of 3 Fonlk=Aral  Slze=10  Skyle=Regular  Align=Len

hl‘l Lt |_[h:|elc| Done | Hews | Sove | Quit |_’jﬂ_|

Verification Notice Letter tab

Merge Fields and text present on the Letter Tab comprise the body of the Notice. Merge fields may
be moved, changed, added and deleted. Text is modified using standard text editing techniques
(copy, paste, cut etc.).

Make certain that specific names are correct, such as the district contact/response person. Also
verify response phone numbers and addresses. Generic templates contain ‘XXX’ for names and
phone numbers, and uses * ' as space holders for district/response addresses.
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The Footer tab:

s SchoolMet /5 Letters & Labels editor for Elgibility Wenfication
BEEL T D] | [ enfication Motice Documants for I.ﬁ.pplicatinns j
Doc. Group I‘-.-’eriﬁ-:ann::n Motices j Use this data I'\."Eriﬁta‘tiﬂn Mailmerge j
I~ Docurnent tracking Print to form | verification Motices i
Add | Bemowe| [ 1otz [Englsn E HiEmeEE
Title 1 Letter ] Footer

The Uinited States Depariment of Agriculture (LISDA) prohibits discrimination in its programs on the basis of ;l
race, color, national ofgin, sex, religion, age, disability, political beliefs, and marital or familial status. (Mot all
prohibited bases apply to all programs.) Fersons with disabilities who require alternalive means for
communication of prograrm information (oraille, large print, audictape, etc) should contact the LISDA Office of
Communications at (202) 720-5881 fvoiced or (2020 T20-7327 (TOD). Tofile a complaint, write the Secrefary of
Agriculture, US, Department of Agricuiture, YWashington, DG, 20250, or call (202 720-7 327 deice) or (202)
TI0-1127 (TOD). USDA iz an egual opporunity emplover, ;'

| Document Segment 3 of 2 Font=Arial  Size=9 Stle=Ragular  Align=Left

[ Done | New | Save | Quit | ’l!ll

ﬂ; 4 | List | Delete

Verification Notice Footer tab

The Footer tab contains the current disclaimer required by Federal regulation. Examine this text to
confirm that local and federal requirements are met. Use standard text editing procedures to make
any changes.

5 Click the Save button to record any changes made to the current template.

6 Use the List button or VCR buttons to locate the next letter template. Repeat the above steps.

7  Click the Quit button when the contents of all letter templates have been examined and
customized.
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STEP 2: CHANGE OF BENEFITS INCREASE /
DECREASE DAYS

Change of Benefits:

How a ‘Change of benefits’ affects a household is controlled by both local and federal policy. When
an increase in benefits occurs, federal policy requires that it be placed into effect within three days.
The increase may go into effect sooner, depending on local policy. Likewise, when a decrease or
loss of benefits occurs, federal policy requires a minimum of ten days before the change goes into
effect. Local policy may grant a longer extension.

Benefits Increase and Decrease Days are controlled by Application module Preferences. These
preference values must be in place before initiating the verification process.

Default Preference Values:

Benefits Increase Days: 1
Benefits Decrease Days: 10

To Set Application Module Benefits Increase / Decrease Days:
1 Open the Eligibility Applications module
2 Open the File menu

3 Select Preferences

s SchoolNet Preference Editor

| Eligibility Applications

Preference Walue =
[D] Search Focus APP_IDEMT [=]
[D] Explain Edits YES ﬂ
[D] Progeam Murn Mask PO P D D G D D
[M] Refroactive Days 65
[M] Contact Relationships  |YES E

[O] Benefits Dacraasa Days] 10
[D] User Checkbox 1
[O] User Checkbox 2

-
hmber of days nolice required prior to execuding a Benefis ;l
Increaze

Application module Preferences Editor
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4 Select the Value field for the ‘Benefits Increase Days’ preference and type the numerical value.
Repeat for ‘Benefits Decrease Days’.

5 Click on Save

6 Click on Close

STEP 3: SELECT SAMPLING METHOD

1 Open the Verification File menu and select Preferences.

s SchoolMet /S Food Service Yenhication

peolicant Venfication Stalus

|

Resel | Heport | Hotices Exclirde

Add |I_'._r.-|||':11'rl| Etlit |F',r_<:|lu.|1r.~

Verification, File menu
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2  Set Preference Value
Each sampling method strictly adheres to Federal requirements and procedures. Focused
Sampling produces a smaller sampling pool. Directly Certified students are excluded from
samples.

Sampling methods may be changed and new sampling pools retrieved (Reset button) up until
Verification is Committed (Commit button).

1 Click on the Value field to open the pop-up list and select a sampling method.
2 Click on Save.
3 Click on Close.

s SchoolNet Preference Editor
| Food Senvice Verification
Preference Nalug -
R RCCimd
Specifies which Sampling Method to use for Yerification j
Save Close

Verification Preferences Editor

Random Sampling —

1 The total number of all approved applications on file on October 31 (both income and
categorical).

Multiply by .03.

Decimals rounded upward.

Result compared to ‘3,000°’. Sample size is lesser number but is at least ‘1’.

Sample is randomly selected from all approved applications on file on October 31 (both
income and categorical).

ab~wnN
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Focused Sampling -

Income-based Applications

1 The total number of all approved applications on file on October 31 (both income and
categorical).

2 Multiply by .01.

3 Decimals rounded upward.

4 Result compared to ‘1,000’. Sample size is lesser number.

5 Sample selected from income-based applications with monthly incomes within $100.00 or
annual income within $1,200.00 of the income eligibility limits.

Plus -

Categorically Approved Applications

6

7
8
9

The total number of categorically approved applications on file on October 31.
Multiply by *.005’.

Decimals rounded upward.

Result compared to ‘500’. Sample size is lesser number.

STEP 4: SELECT SAMPLING POOL

The Verification screen contains additional fields that are not displayed when the module is first
opened. To display these fields, click on and hold the right side of the window, then drag right to
expand the display until the ‘COB Notice’ column is visible (see figure below).

1 Click the Add button

== SchoolMel CfS Food Seivice Yerification

Eile Docurnents Help Date: 10/31,/1592

I 'Show Excluded

Verification Siatus Effective | Wiy Malice | COB Molice

| IZL-|||||'|iI| Exhit |L-'.r='|lu.1|-.' 1.-.~calul|-’.-| Cluit I

Resot |P.-.-|-w1 |N-3'.+-.-+-.:

Expanded Verification screen
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2 Evaluate the pre-calculated sampling size

The size of the sampling pool conforms to the minimum number of applications that Federal
policy requires for this sampling method. This number may be adjusted if a larger number of
applications are to be verified.

To change the number of ‘Applications to add:’ - Random Sampling Method Only
Focus defaults to this text field. Retype the text and press Tab or Enter.

s Add Applications (A andom Method)

Applications to add; | kil

Applications Added: I_I'.'I
Application Pool: I_
Random Mumber: I_

Application: I_

Verification Add Applications (Add button)

3 Click the Proceed button.

The status of the random selection is displayed while the pool is being retrieved. This happens
very quickly. If you wish to view the selection during retrieval, place a checkmark in the ‘Slow’
box (see figure below).

s Add Applications (R andom Method)

| Selecting Applications...

Applications to add: | kil

Applications Added: I_‘|E
Application Pool: |_4E=
Random Mumber: |3_

Application: Ir

J'-_"I'_r S'flul:s.'l.-ril ancel |

Slow feature enabled
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4 Evaluate the Sampling Pool
The Applications selected for Verification are now displayed. Examine the selections to
determine if you wish to exclude any households from the verification process due to special
circumstances.

Previously verified households are automatically excluded.

ms SchoolMet C/5 Food Service Yedification

Eile Docurments Help Date: 107311999

I Show Excluded

Apoiicant | : I Wearification Status Effective | Wiy halice |

1002 Herranoez, Ywane I oeme =Selecled for Verifications
B 1004 Alaniz, fvane Imzoeme: =Zelecied for Veriicaton=
7] 1008 Baex, Ana Ma, Caleg =Selecled for Yerification=
B 1010 Alanz, Pricika Catar). =Sekecied for Verificstons
] 2001 Aguitar, Maricarmen Income =Selecied for Yerification=
I 2005 Botanos, Cuca Icaeme =Eelected for Vrificstions Hion DC neaded
I 20w Coppinger, Jernie Incceme =Sekecied for Yerificabons | 3
ERR=TE Tapads, Donelle Income «Selacled for Varifications Catey. needed
I Fi14 Herren, Kimberley Epit =Sekcied for Yerificabions 0
ERRERG Sstaz, Hevakim I oeme «Selected for Verifications App Caurnt
7] 17 Welarques, Pagistts Calag «Sedecied for Verificabions _|l| ]

) ¥

Bvaliate

Reset |HL-||L-|1 |NI]':1|_“."_-G | -: ﬁlﬂll‘lﬁll Edhit 1_-.-:(|L||JK:| Cluit I

Applications identified for verification

Sort display by Application, Applicant or Type

How the applications are displayed may be adjusted. Click in the ‘blue’ Application, Applicant or Type
column header to sort display by that category, ascending order.

¥ Show Excluded

Exclude from Verification

5 To Exclude a Household Application from the Verification process
1 Click on the row containing the application.

2 Click on the Exclude button.
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== SchoolMel C/S Food Seivice Yerification

Eile Docurnents Help Date: 10/31,/1592

I Show Excluded

Appiicant | Twee |  Verficalion Siatus | Effeclive | Wiy Molice | COB Holice B9

1002 Herranoez, Ywons Income =Sekecled for Verifications
B 1004 Alaniz, vane Income =Salacied for Yerifistions
1 oo Baez, Ars Ma, Calay =Selected for Verifications
o0 Alariz, Pricika Catay. =Sekecled for Verifications
I 2001 Aguitar, Maricarmen I ceme =Sekecled for YVerifications
B 2005 Botanos, Suca Incoeme =Sekecied for Verifications
I ¥ 2020 Coppinger, Jennie lncome Exchude from Verification
B Hi3 Tapada, Donells Income =Sekecied for Verifications=
7] 14 Herree, Kimberley Zplt =Selecied for Verifications
B e Selag, Sevekim coeme =Sekcled for Verifications
I 17 Welarques, Fauetts Categ =Sekecied for Verificabiare

L

Raset | Heport |Nl:|'.1l.'=.~'.~| Audd | ﬁnlrl'l‘lll Exhi |L-V='|IL|.1II.'|E>(1‘;II.I|!&§ Cluit |

Exclude an application from verification

6 To Re-include an Excluded application

1 The ‘Show Excluded’ checkbox must contain a checkmark to allow display of excluded
Applications.

2 Click on the ‘Excluded’ application to select it.

3 Click on the Include button. The Exclude button converts to Include when an excluded
application is selected.

7 To Add Applications to the Pool to Compensate for Excluded Applications

If you have chosen to exclude some applications the size of the sampling pool is no longer valid.
Additional applications must be selected. The status of the verification sample is displayed in
fields at the right of the screen. As applications are excluded from the sample, the ‘App Count
adjusts accordingly. ‘Categ. needed’ remains ‘O’ when Random Sampling is in use.

Sampling Pool status
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1 Click the Add button (Verification main screen) to display the Add Applications screen

2 The number of applications required for this sampling method is shown in the ‘Applications
to add:’ field.

3 Click the Proceed button. The correct number of supplemental applications will be added to
the sampling pool.

At this stage of the Verification process all actions are proposed — that is, the Reset button
may be used to clear the sampling pool, the sampling method may be changed as desired,
replacement sampling pools may be retrieved, and applications may be excluded and
included at will.

The Commit button locks the Sampling Method and currently selected Applications into
the Verification process. From Commit forward changes to the method and the sampling
pool are not permitted.
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STEPS5: COMMIT & INITIATE VERIFICATION PROCESS

= All applications in the verification sample are expired.

= This ‘mass expiration date’ is user-definable and is assigned as part of the ‘Commit’
process.

= This expiration date may be adjusted later for individual applications.

= Ifahousehold fails to respond by the Deadline Date the application is allowed to expire and
the student(s) revert to ‘Paid’ status.

s SchoolMet /5 Food Service Yedification

Eile Docurments Help Date: 10531,/1592

™ Show Excluded

Verification Status Wiy hatice | QOB Mofice n

1002 Herrandez, Yvane Imnm =sekecled for Verifications Samplineg Dale
B 1004 Alaniz, fvane Inoime =Zelecied for Veriicaton= i 107311539
1 o0 Blaez, Arm Ma, Calay =Selected for Verification= Seenpling Wsthod
B 1010 Alaniz, Pricila Cabeny. =Selecied for Verifications= ! RAMDION
1] 2001 Aguitar, Maricarmen Incceme =Selecied for Yerifications
I 2008 Botanos, Cuca Icoeme =Eelected for Vrificstions Hon BC nesded
7] ¥ 00 Coppinger, Jennie Income Exchude from Verification | 31
H 2112 Tapads, Donelle Income «Selacted for Varifications Categ. needed
B Fi14 Herree, Kimberley Epit =Sekcied for Yerificabions= 0
ERRERG Sstaz, Hevakim I oeme «Selected for Verifications App Count
17 Welarques, Pagistts Calag =Selecied for Verificatiors 30

F:'\.rc'llllnll_-lE:(cIndtg Cluit I

Reset | Heport |N|J'.il_“_"_-| Add | ﬁlﬂll‘lﬁll Echt

Verification screen, Commit button

1 Click the Commit button.

2  Edit the default Deadline Date — The Deadline Date defaults to the System Date plus ten days.

To change the Deadline Date
1 Double-click on the Deadline Date field.

2 Select a date from the pop-up calendar.
3 Click the Select button.
3 Click the Execute button.

4  Click the Close button.
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ss Commit / Initiate Venfication Process

Conmtinuing with this process will esgpine the
selected applications on the ‘deadline date’ shown.

Ready to initiate the verification process for 31
applications.

|
i Process Date |1EI£31.-"1998

Deadline Dataf|ji 1/10/1923

Execute | Close |

Commit and Initiate Verification Process

STEP 6: PRINT VERIFICATION NOTICES

Notifying households is the next step in the Verification process. The Verification Notice template
provided with this module includes ‘Notice of Loss of Benefits’ text if the household fails to respond
by the deadline date. A ‘No Response’ template is also available to notify households of loss of
benefits due to failure to respond.
Recommended:
Document Preferences may be set to define a specific letter to use for each verification result.
Setting Document Preferences is optional, however doing so eliminates the possibility of using an
incorrect template.

If Document Preferences remain UNSET, then all document templates are presented for
selection when printing a Notice.

To set Document Preferences:
1 Open the Documents menu
2 Select Document Preferences
3 Click on the Value field to open the pop-up list.
4 Select a specific template to print for each type of Notice.

5 Click Save, then Close.

Food Services — Eligibility Verification 17
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s SchoolMet Preference Editor

| Food Service Verification
Freference Walug -
[D] Matice-Yerfication Verification Notice
[O] Maotice-Tarminated Banefits Terminated
Benefits Reduced
[O] Mofice-Increase Benefits Increased
[O] Motice-MNo Change Mo change in Benefils
[D] Maotice-Mo Response Mo Response

=
Speecifies the Document 10 be uzed for the Reduction of Benefis” j
hiotice

I

Em-'ei Mi

Verification Document Preferences

A ‘Printer’ icon by an application indicates an unprinted Notice. This icon is removed when a notice
has been printed for the application. Notices are printed in batch runs, however individual notices
may be re-printed as needed.

&

ms SchoolMet C/5 Food Service Yedification

Eile Docurents Help Date: 10431999

I 'Show Excluded

C -]

Acodla, Levens hiome Mo Responss 1A1Ae: Samping e
“EMDIJQ Hesmandez, Yuone ncome ha Response 11A1n38 10/31/1598
_é 1003 Apariz, Chatlens heome Ho Respanse 11H1A923 Soerding Method
“é 1004 Alarniz, Yvone ncome Mo Responss 11 AN i RANDOM
& 1005 Duncen, Keley heeme Mo Responze 11A1A93
71 1002 Benos, Vemon hcome Mo Rezponse 1111n989 Han LK. resscded
&3 2004 Criega, Rosemarie hcome Mo Responss 11A1n95 | 31
& 2008 Boerego, Alnieiia Spit Mo Response 11A1n 98 ooted, eedod
& 2010 Celderon, Letha come Mo Responze AR S | a
BEELE Istin, Martell & ncome Mo Responss 11H1n98 AR Count
—51913 Iepeds, Donels hcoms Mo Respanse 11711383 - 3
L n

||| Reset || Report |Notices | Add | Commit | Edit | Evaluate | Exclude [ Quit

Applications Committed to Verification
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1 Click the Notices button

2 Click the radio button by the type of Notices to print. Only Application Notices ready to print are
available.

3 Click the Execute button

ws Vernfication Notices

¢ erfication Notices, [ 31
ereneeln Hernent ]—D
CU e Gtar of B enefte ]—D
S eyl of Feniaiis R
e e ]—D
£ N Basponse ]—EI
Exectie | Close |

Verification Notice button, select Notice to print

4  Click Display to evaluate a Notice format using live data. Click Print to proceed with printing
Notices for all applications qualifying for this type of notice.

5 Click Quit when finished.

In the figure below, a Document Preference has been set for this type of Notice. Consequently, only
that Document is presented for print selection. UNSET Preferences result in all Documents being
displayed for selection.

s SchoolNet: Letters & Labels for Venfication

Verification Notices: 31

| Document group E

Verification Notices

Document Start-=

Wemfication Notice

El
[~ Dacument racking Marification Nolices
Sheets required: 31

Print | Eluplayl |:.<1;u|r| Edit | Quit |
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Grand River School District
Verification of Eligibility Motice

111181999
bunaz Aeball o
B3 Teague Drive
Harmar, Ak SS0ED

Grand Rwver School Digirict is required by the U5, Depariment of Agriculivne 0 make sure that anly elsgible
childrien sk @ free or reduced price maeal benefits, A rand om sample of applications for frie and reduced pnce
rmgal benelis has been selected bo beverified Selected households haw e to show infarmation and o

do curminls which prove thiey are ebgibale for frive or reduced price mesl beneiis

Your howsehold’s applicalion was among ihose chosen 10 bé vénfied You muod therefore: 1) F urnigh sooal
secunly numbers for all househald members o er 21, or reporl Mong', and 2) Send or bring 1o the shool
mfpernabion o decuments which preve your househald's income for the prar full manlh, (ncome dodumenls
could include sl pay gube, & keleror galement widlen on lelleshead stationary from 1be cormpary or private
wdnisdual for which you work.] See the attached sheed for types ol scceptable documents

I you recek e Faraly Employment Pragram (FEF) of Food Stamps, you only have 1o give us infermation and
documenls ksl prove you are currenlly paricipabng in thesa programs. You may ues your Food Stamp
Carification Motica, & ke®ar from the Food Stamp Office witien on their office stalionary stabeg that you

cursa nely recaive food stamps, or any other documants thel wall prove you currently receiv @ bemefite. If you are
ni banger afigible for thesa pragrams, you may submil househald size and incomé infamalion with supporfing
v idence 10 @ sablish continued meal eligibility

I you DO MOT furmish acceptable documentalsan by 1100019239 thal peo 5 your children are elgibd e 16 re ce @
rmigal benehts, the benefits wll be terminated This date s ihe deadling 10 redum all information to the schoal or
distned office for gxamanation, Falure to respond wall Saese 1ermanalon of all meal benefis afer 171204993

Pleask send or bring this infanmation 1o

I you have ary questhons, or il you need help, please condact,

You will ba nobfied of the resulls of thigvanlicalion process
Sincarely,

[Authorized Signature)

(Tithe)

Tha United States Department of & gricuiure {US0A) prohibits discrimination in is programs on the Basis of mace, ool
nalsanal origin, S, religan, age, deabilty, polilical bakefs, and marnilal or farmiksl slabss (Nol all prohibled bases apply o
all programs) Persons wilh dissbililies who requine allermnalive means for communicalion of program irfarmalion (Braile,
large print, spdiotape, eb. ) showkd contact te USDE Ofice of Communicaions at (202) 7 20-5881 (woice) or (203 F20-T37T
(TDD). Tofile a complain, wrile the Secretary of Agriculbure, U2 Department of Agricuflure, ¥Washington, D.C. 20250, or

call (F03) T 20-TI2T feoicad or (I02) 7201127 (TOD). US0A 12 an sgqual opeortunily emgloyer.
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STEP 7: EVALUATE VERIFICATION RESPONSES

The next step in the Verification process is to evaluate household responses. Responses are
evaluated by processing the submitted information using a ‘Verification Response’ application. This
Response application contains all the household information present on the verified application.
Evaluating a response consists of entering any changes in household information and then
calculating the Verification Response application.

Calculation creates a ‘Change of Benefits’ status for the household, which may be ‘No change of
benefits’, ‘Increase in benefits’, Decrease in benefits’, or ‘Loss of benefits’. ‘Change of benefits’
status is derived by comparing the status of the verified application with evaluation results.

When a Verification Renewal Application is saved, it is inserted into the Application Series for that
household. An Account Status record for that pay-type is inserted into each student’s Account.

s Applications for zenes “1012*

Applicetion | Effectivs | Expre | Stu [Mem | Income | Period | Eig | Apphcant [=
| | Original &pphcation  020SMARET DESOAES 1 3 32500 Weekhy Freg Gannon, Spolomoidetin
| |Mewr ear Temporary 071953 100311953 1 3 2500 Weekly Free Gannon, Apoloniosfidelin
Foe-Apply T HSSS DESOH O3 1 3 200667 Wondhly Fedu Gannon, Apalenicdidelin
:M!W “ear Temporary OFCH M98 084 SH G953 1 3 2026 6T Monthly Redu Gannon, Spoloniofidelin
Re-Apply D9MEAST 11161933 1 3 026 ET Monthly Redu Gannon, Apoloniofidelin
1

M eriticaton EEE_{DnE‘é]' 18952 DES0r2000 S50.00 Monthly Free Gannon, Spolomiofidelin

Select Cancel

Eligibility Applications module, Application Series

Change of Benefits:
Reminder:
Benefits Increase and Decrease Days are controlled by Application module Preferences.
Default values will be used unless new values are entered. New Preference Values must be in
place before household responses are evaluated.

Notice that:
1 All applications are now assigned the Verification Status ‘No response’. When a household
application is evaluated, the ‘No Response’ status changes per the evaluation.

2 The ‘printer’ icon has been removed. The absence of the ‘printer’ icon indicates that a
Notice is not currently pending for an application.

3 The Effective Date for all households is the day after the Deadline Date (as present in the
Commit screen). Since all households are ‘No Response’ at this point in the verification
process, all applications selected for verification have been expired on the Deadline Date. If
a household continues as ‘No Response’, their ‘Loss of Benefits’ status begins on this
Effective Date.

4 The ‘VFY Notice’ column now contains a date, indicating that Verification Notices have been
printed for all applications selected for verification.

Food Services — Eligibility Verification 21
Updated 8/17/99 1999.1



To evaluate a Household Verification response:

1 Confirm that the System Date is the date you wish to use as the default App (processing) date.

2 Select (click on) an application. The Evaluate button is enabled when an application is

selected.

s SchoolMet C/5 Food Service Yernilication

File Docurments Help Date: 1003171993

I Show Excluded
) ] Verification Status |T|ﬁ COB M

1001 Acodta, Lovera Frazaite 1 Regpense 121999 104314959 Sareling Date
ooz Aian, Crariens ricome 1o Rasponse 11210908 107171083 10/31/1593
T 004 Haniz, Vvone heame M Response PGS0 10BIAGES Saempling Mathod
7 oos Alonzo, Senaray ricome 1o Response 11211908 1031109 RANDOM

1007 Thomas, Michaeltina  Income llo Response 11211939 1073111553

1008 Baez, Ana Ma Categ 1 Respense 1999 1031 00S Hon DL nesded
1 o0 Banos, Yernon e Ho Responss MEINGIS 0PRSS [3
IR Bied, Tammie hoama Mo Response M09 10R1H0ES Gateg, necded
BT Gannon, Apcloriolideln  eome Mo Response 1MEANG39 10PA1HGS o
F L Catanmds, Jeanioe Categ Mo Response MG 1041 HEE g Court
[ 1o1e Rermirez, Susan Fuzaime o Response 11211939 1073111953 - 3
L o

Reset | Report | Motices | Add | Connnid [Edit Eyaluate | Fxclinle | Quit

Application selected to Evaluate household response

3 Click the Evaluate button. A duplicate Renewal Application is created. All data is retained.

Food Services — Eligibility Verification
Updated 8/17/99 1999.1

22



s Venfication Renewal Application

Applcation Series Apglication Type Staluz
ItlII? I Mewe record iVarlllcaﬁ:sn Resporise j |.8.|;!Ma j FreeReduced Benefits:
App Datel h1/10m9s For Period: |11/21/1995 |06/30/2000 [0 change invenerns -] |
I+ Signature
Household Students Applicant I Household Members ] Motes f Mermos

Pany-type Progrem Program Mumber  |Fost | Income

Reduced : <inzome elige |:

Reduced |=|] <income elig- |7

Income Pary Period HH Sze  kwcoms Elig Aporoval Apn Type Pey type

| #5000 |weskly =l 4 |Recuced 7| |approvea =] {income | [Reduced |

i{l‘ ! umi-;mE Find E Ligt |Cmml| Hew |Hr-nnul'.fl"--1I'L'I'-1-’<'| Save | it | )’l’l

Verification Renewal Application

About the Verification Renewal Application screen:

App Date -
» Today’s Date
= The processing date from which Increase/Decrease of Benefits is calculated.
= This date may be edited

For Period -
= The Effective Date of this Verification Renewal Application.
= The Effective Date will change to reflect Increase/Decrease in Benefits.

Free/Reduced Benefits —

= Defaults to ‘No Change in Benefits’, since the Renewal Application is a duplicate of the

original.

= Remains ‘No Change in Benefits’ until Calculation. Benefits then reflect calculation

results.

4 Compare the household’s response with the Renewal Application.
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No change in information -

Click the Save button. The Verification Renewal Application is saved and the system returns to
the main Verification screen. As shown in the figure below, the household’s Verification Status is

now ‘No change in benefits’, and a ‘printer’ icon is present for that application.

= SchoolMel C/S Food Service Yenlication

Eile Documents Help Date: 114031993

I™ Show Excluded
[ [ Application Tvi Werification Status |
1001 Acosts, Lorena come o Response M2IASSS 1051533 Sameling Date
1003 Mani, Charlens caims Mo Respanae A998 10EH A 1031528
1004 ALSIE, Fyone Faaime o Respense 11211998 10511933 Sampling Method
1006 Alonzo, Sardsiay Ficaine 1o Respanse 11211898 10511859 RANDOM
5 1007 Thienas, Michasiting Feomne Mo changs in benefts 11211999 10611999
1008 Baez, Ana ha Categ, o Responsge 1110888 10511589 Hon D nescled
1009 Banas, Vernen Fazinre o Response 11211999 105114999 Ell
1011 Biedl, Tammie come o Response 1M1EANS98 1051 A0S Coleg. needed
1012 Garnon, Speoninfideln  beome o Responss 11211999 105114939 IT
103 Castarada, Jeanioe Categ. Ho Response 11RIN998 1001009 App Count
1014 Rernirer, Susan Fasome o Responss 11241999 104317933 = 3
i wf
Reset | Beport | Notices | Add | Cormng Edit i?ﬂuntai Exclinde | it
Evaluated Verification response, no change in benefits
Food Services — Eligibility Verification 24

Updated 8/17/99 1999.1



Household information has changed —

1 Enter the changes using the Verification Renewal Application (Students, Applicant,
Household Members, and/or Income).

2 Click Calculate
3 Evaluate Free/Reduced Benefits status
4 Confirm ‘For Period’ effective date per Increase, Decrease status - change if desired. An

altered date changes to red (including dates automatically changed to reflect change of
benefits).

s Venfication Aenewal Application

Appication Series Application Type Stadus
1011 | Mew racord | Veritication Respanse - |[aciive | rrecmeduesd Benents:
App E.'Iate:l 11121599 For Period; !‘:1-’?2;". Ga9 IEE.GD.."EJEI] I\'urmlmtm:l [Redu > Paitd} J
g Signature
Household Students Applicant l Household hembers ] Motas § Memos
102 [4880  (Bel, Prilip Psil [=l] <income siig= [=] I 000
< I IO
[ Add |l Delete |
Income Pary Period HH Zze  kwcoms Elig Aporoval Apn Type: Pay bype
I BOD.00 !i‘.heidy jl 3 |Paid _'] IDenled-lncma ower limt jlhcma jlpdd j
i‘l‘ | Notices E Famil E List |Cmml| Hiw | HeAnph | =alcaiate | Save | L | ) |’|

Verification Renewal application, Reduction/Loss of Benefits

5 Click Save. The Verification Renewal Application is saved and the system returns to the main
Verification screen. As shown in the figure below, the household’s Verification Status is now
‘Terminated (Redu=>Paid)’, and a ‘printer’ icon is present for that application.
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s SchoolNel C/S Food Service Verilication
Eile Documents Help Date: 11124999
I™ Show Excludad
Yenficat Stalus R EE CIOB Malize
Ho Response TS

1003 Alariz, Crarlens Feaime Mg Respenge 1M21H999 10514293 /311599
I 1004 Alaniz, Yvane o Ho Response MRS 103 e Sampling Method
7] 1006 Alonzo, Sandriay e ome Mo Responge M21A%E 105145538 I RARDOM
7155 1007 Thamas, Michasltins Ircime M chafge in benefts M2ingeE 13 NeE
Il 00m Basz, AnaMa, Cabeg, Mo Respense M2IA939 10 N9 hon DC netried
[ 1009 Banas, Varnon Incoms o Response MinEE 103 A5 I Ell
] 5 1011 Bell, Tatrrmis Income Terminated (Redu = Paxd) TEZASES 10510953 Coley, needed
7 1012 Gannan, ApoloneTidekn Fome o Rasponge RIS 10 NS I 0
Il 013 Castaneda, Jeanine Cated. Mo Respense 121999 107511293 App Court

1014 Ramirez, Susan Ircome Mo Response MRS 1021458 o 3
L o]

Raset E Beport |uﬂi:u Add | Lot | Edit |Egm:m!i Excliicle | Quit l

Evaluated Verification response, Terminated

STEP 8: PRINT VERIFICATION RESULTS NOTICES

Notifying households of Verification results is the final step in the Verification process.
A ‘Printer’ icon by an application indicates a Notice is due. This icon is removed when a notice has

been printed for the application. Notices are printed in batch runs, however individual notices may
be re-printed as needed.

&

= SchoalMel C/S Food Seivice Venlication

Eile Documents Help Date: 11181999

™ Show Excludad

| | Application | . Apolicant | Twpe | Ver catio : [ Ettective
1000 Arnzsta, Lorena ncome Mo Response Meingsa
-_==,,'3 1003 Aaniz, Crarlene Feaife Mo change i benatis LT AT L]
1% 1004 Aaniz, Yvone Inome Reduction (Free » Redu) 128999
Fé‘, 1006 Aonzo, Sandr ey Ircame Mo changs i benails ERTAT L]
Il &5 1007 Thaemas, Mich el ] Mo cheanpe i banaifs HIna
Fl 008 Basz, AnaMa, Cabeg, Mo Response ERTATE ]
I & 1009 Baras, Varnon Icome Mo charege in baneins M2 N
I g: 1011 Bl, Tammis Incoimes Terminated (Redu = Paid) 1ME22HS9a
7 &1z Gaannan, ApoloneTid sk Foms eranss (Redu » Frés) L EE ]
_g 1013 Castaneda, Jeanirs Cabegy, Mo cheange i bene s TIR1A999
-ﬁ-ﬂf' 1014 Ramirex, Susan roms Ho change in béne RS 1RNSES
4

Reset | Report |Motices | Add | comnt | Edit |[Evaatel] Bxciude | qui

Verification, print Notices
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1 Click the Notices button to open the Verification Notices window.
The categories of Notices available to print reflect the Verification Status of the applications.
Each type of Notice displays the number of applications ready to receive that Notice.

«s Venfication Notices

& Ereation i Etiees 0

 lincrease in Benefits| i

" Reduction of Benefits 1
T Termination of Benefits 1
Mo Change in Benefits E

2

" Mo Response 2

Execine | Close

Verification Notice selection window

2 Select a type of Notice by placing a checkmark in the radio button. Checkmarks are inserted by
clicking on the radio button, or by using the up/down arrows to move to a Notice, then pressing

the spacebar.

Notices are printed in batches by type.

ss Yenfication Motices

e eation M Etiees

|

& lincrease in Benefits] |

—

" Reduction of Benefits
T Termination of Benefits

" Mo Change in Benefits

" Mo Response 2

kL

Execiile | Close

Select type of Notice to print

Food Services — Eligibility Verification
Updated 8/17/99 1999.1

27



3 Click the Execute button to open Letters & Labels for Verification.

If Document Preferences have been set, only the specified document template is presented for
use. If Document Preferences remain Unset, all document templates are presented for use.
The specific template for this printing run must be selected.

ws SchoolNet: Letters & Labelz for Venfication

| Increase in Benefits: 1

| Document group B

Verification Netices

Document Start-=

Henefits Increasad

- |
[ Dooumentiracking Merification Nolices
Sheets required: 1
Print | ﬂhplaj‘l |:.<1m|r| Edit | Dule |

Letters & Labels for Verification, Document Preferences set

Display -
Click the Display button to view the letter using live data.

Print —
Click the Print button to proceed with printing all Notices for this printing run.

4 Click Quit
Quit (following Print) triggers a prompt to confirm the Notices printed successfully.

Verification Notices

,\ci) 1 0i 1 Molices zent to the printer,
Wiare the letters prirted successfully?

Select ‘Yes' if the Notices printed successfully. Applications involved in this printing run are
marked as ‘Verification Process Complete’. No’ disregards this batch-printing run.

4
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Notice that the ‘COB’ column now has a date for this application, which indicates that a ‘Change
of Benefits’ Notice has been printed on this date.

s SchoolMetl C75 Food Service Yerification

Eile Docurments Help Date: 114184999

I ' Show Excluded

T o Effective W't

100 Acosts, Levena Incame Mo Resporss 111211395 107314299 Sainping Dede
& 1003 sianiz, Charlene ncams Mo change in benefts 1112111808 1006111809 10/311598
_é 1004 AlanE, ore Irvaifes Reduction (Free = Redu) 1102E8M390  10L1A 330 Sewngding hethod
& 100 Alanzo, Sandrivay Incams No change inbensiiis 1110598 10531 A%aE RANDOM
_é 1007 Thomas, WMachaelling Incdime Mo charge in benefitz 11214938 10831M4539
[ 100 Bz, A Ma. Cafeg. Mo Respanee 11214999 10314299 Han LK ressuled
_é 1003 Benos, Vernon Incoime Mo change inbenefits 110214338 10814339 | 3
& 1011 Biell, Taenemia ncams Terminated (Red = Paid) 112214908 10811299 Coled, needed
[ ‘ 1012 Ganron, Apolaniaifidein Income Increase (Redu > Free) 11A91399 1081M%39  11A8M939 | D
BERRE Castaneds, Jesning Cafeg. Mo change inbenetis 1214989 10814299 AR Counk
_@4014 Ramirez, Susén IRcame Mo change in benefits 11214999 100311299 _‘l1| 31

L ¥

Reset | Report |Notices|| Add | Commit | Bt | Evaluste | Exclude | Quit

Completed Verification procedure, Application #1012

Grand River School District
Notification of Change of Free and Reduced price Meal Benefits

11481599
Dear Parent/Guardian:

As a result of our verification effords, your eligibility for all children receiving Reduced price benefits has been
changed to Free. Effective 11/19/1933, your child(ren) will recaive meals at no cost

Increase (Redu = Free)

Silvar Birch Elermant Grade 2 Blaskey, Amanda Eileen Fres

Sinceraly,

(Authorized Signature)

(Title)

The United States Department of A griculture {USDA) pronibits discrimination inits programs on the basis of race, color,
national origin, s, raligion, age, disability, political beliefs, and marital or familial status. (Mot all prohibited bases apply to
all programs) Persons with disabilitieswho reguire alternatvre means for communication of program information (braille,
large print, audiotape, ete.) should contact the USDA Office of Communications at (202) 720-5881 (voice) or (202) 720-7327
(TOD). Tofile a complaint, write the Secretary of Agriculture, US. Department of Agriculture, Washington, 0.C. 20250, or
call (202 720-7327 (voica) or (202) 7201127 (TDD). USDA is an equal opportunity employer,
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5 Repeat for remaining types of Notices. Notices may be printed throughout the Verification
process as responses are received.

Defer printing ‘No Response’ Notices until the Deadline has been reached, then print notices for
households that have failed to respond.

s Yenfication Motices

= A

Execiite | Close

All Notices but ‘No Response’ printed

STEP 9: PRINT THE VERIFICATION REPORT

1 Click the Report button

2 View the report

3 Exit through the ’door’ icon
¥

4 Select ‘Yes’ from the print screen to send the report to the printer.
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CHILD NUTRITION PROGRAMS

VERIFICATION REPORT
RANDCH SAMPLING

Grand River School Discrict 12/10/1999
Discrict / Program Date
1. Total number of Direct Cercification INDIVIDUALS on file o]
2. HNumber of approved APPLICATIONS on file as of October 31 1025
[excluding Direce Certificacion)
3. Hultiply the figure on line 2 by 0.03 (3 percent). (If thi= &
nunber has any decimals, round it up to the next whole nurber.)
Compare thiz nuwber to 3,000. The smaller number iz the minimum
nunber of applications that must be verified,
4. Selection method wused for random sampling Computer
5. Results of Verification:
a. Total nuwber of applications with no change in benefics 24
b. Total nuwider of application= changed from Fres to Reduced i
c. Toval nudber of applications changed from Reduced to Free 2
d. Total nwiber of applications terminated (F/R to Paid) 1
2. Total number of applications terminated [failed to respond) 3
f. Total nuwbker of applications verified (5a thru Se) 31
This number must be the sams as of greater than the result in
number 3.
5. Was werification completed by Decenmber 15th? Tes Ho
Verification Report
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ADDITIONAL FEATURES

s SchoolMel C/S Food Service Yenfication

Eile Docurnents Help Date: 114181999

I Show Excluded

1001 Aeosta, Lerens

(S 1003 Alaniz, Charlene
_é‘j\ 1004 AlariE, Wi
_.(;% 10085 Alonzo, Sendriray
_é 1007 Thermas, Mishaslting
[ o Binez, Ana .

é 1003 Banos, WVarnen
dé& 1011 Biell, Tarnmia
@ 1012 Ganran, Apokanialideln

013 Costaneds, Jesning
=R Rertirez, Susen

L]

Ircanme
Incams
N
Incams
Incdime
Caleq.

[h1=-1.0
Incaome
Income
Caten.

Incame

Mo Respanse

Mo changs in bensils
Reduction (Fres = Redu)
Mo changs in benstils
Mo charge in benefits
Mo Respanse

Mo charge in benefits
Terminated (Redu = Pakd)
Increase (Redu = Free)
Mo change in bensfils
Mo change in benefits

[3 "
11211399
116214899
11/26M 399
116214898
11/211399
1162141898
117214399
110221999
1191399
11211993
11/211339

datice
100514239
104311839
100311999
104311 %4
100611299
100311834
100311239
10031288
103114239
100311599
10431 M%39

11AEMSE9

P

Resel |Ea|m1

cesi  Add |I.'-u!==|||:|i Etlil

Evaliae

ERCILe

Re-print an individual Notice

Verification Notice

1 Double-click on the ‘VFY Notice’ Date for that application.

2 Select Print from the Letters & Labels — Verification Notice: single screen. Click Display if

you wish to view the Notice.

3 Select Quit when finished.
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s SchoolNet: Letters & Labels for Venfication

Verification Notice: single

| Document group =

Verification Notices

Document Start -=

Wemfication Motice

EH
[ Dacument fracking Marification Nolices
Sheets required: 1

Print | Eluplayl |:.<1;u|r| Edit | Quit |

Re-Print Verification Notice — Single
Change of Benefits Notice
1 Double-click on the ‘COB’ Date for that application.

2 Select Print from the Letters & Labels — Verification Notice: single screen. Click Display if
you wish to view the Notice.

3 Select Quit when finished.

s SchoolNet: Letters & Labels for Venfication

Benefits Reduced: single

| Document group B

Verification Notices

Document Start-=

Benefits Reduced

E
[ Dacument fracking Marification Nolices
Sheets required: 1

Print | Ehplayl Export | Edit | Quit |

Re-Print Change of Benefits Notice — Single
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To Change / Extend the Deadline Date for a Household

1 Select the application by using the up/down arrow keys or by clicking on it.

ws SchoolMet C/5 Food Service Verification
Eile Documents Help Date: 1172201999
[ ' Show Excluded
(0 2 N0 -

100 Acosts, Lorena Ircome Mo Rezponze 1210080 ALE A0 Sarmping Dt
—é‘ 1003 Blaniz, Charlane Incame Mo chenge in benefis A121A9%3 10051 H a5 10311598
1] @ 004 Maniz, Vons Irzome Retuction (Free = Redu) 11280980 10EIA980 11ASN0E J Samping Wethod
_é 1006 Alanzo, Sandeitay Incame Mo change in benefis T121M9%3 10051 9y RANDOM
_'é} 1007 Thaimaz, Michasktng Irrcome Mo change in benatts T21H88 03 A9

W [0z Baez, Ana M. Citeg. o Response 21998 10H1H85 Man D nesded
_"E 1008 Bonos, Yermon Income Mo change in benetts VLIRSS 1053 A 9s I 3

_Q 1011 Bell, Tarmmiz Ineme Terminafed (Redu = Paid) 11221989 I0S1A 999 Cabeg. nesded
] @ 1012 Ganman, Apdlorioficein  Income Incresse (Redu » Fres) 11ASAGE ILEIASE 114809 Em

_@} 1013 Caslansda, Jeaning Cakeg. hia chenge in benefis 11Z1A923 10551 A 983 Aan Caurt
BERUE Ramirez, Suson Incame Mo change in benefis TZINEEE A 989 f 3

4 ¥
i Reset | Repoit |Hpﬂ|‘.ﬂ Add Cormmit Edit |E!aluale‘ EXclile | Cluit

Select Application

1 Click the Edit button to open the Commit/Initiate window for this specific application.

s Commit / Initiate Venfication Process

To change the deadline date for the selected
indnAdual application, emter the desired date and
click "Execute’.

‘ Process Date |11£1.-"199€
‘ Deadline Dataf|ll 1/20/1923

Execute | Cloze |

2 Double-click on the Deadline Date field to open the pop-up calendar. Select a new Deadline
Date for this application.

4  Click the calendar Select button.
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s Commit / Initiate Venfication Process

To change the deadline date for the selected
indnAdual application, emter the desired date and

click ‘Execute’.

‘ Process Date |11£1ﬂ9&3

‘ Da

Execute

adling Datef|}i 1/30/1923

| cose |

3 Click the Execute button.

4  Click the Close button.

The selected application now has a modified Deadline Date.

s= SchoolMet C/5 Food Service Yerification

Eile Documents Help Date: 1172201999

[ ' Show Excluded

pplicafio
10 Acosta, Lorens Income Mo Responze 1121088 10:=1R98

—é‘ 1003 Blaniz, Charlane Income Mo change in benefis 1295 001 H9%S

7] & 1004 Alaniz, Yvone Income Reduction (Free = Redu) 112888 10 A%8 114 3n98 JI

_é 1006 Alanzo, Sandeitay Incame Mo change in benefis T121M9%3 10051 9y

_'.E‘,.- 1007 Thaimaz, Michasktng Irrcome Mo change in benatts T21H88 03 A9

M |100E Baez, Ana Ma. Caleg. lo Response AZAASIE  A0TTHSI

_.E 1008 Bonos, Yermon Income Mo change in benetts TUZIAGES 1053 A 95

_{==",5; 1011 Bell, Tarmmiz Ineme Terminafed (Redu = Paid) 11227989 101999

7l @ 012 Ganran, Apckarafidein Irecome: Incresse (Redu = Frae) TASAGES AT A9 1148095

_é- 1013 Caslansda, Jeaning Cakeg. hia chenge in benefis 11210923 10551 A 953

:§1D1-‘J Rmmirez, Suzen Irecome Mo change in bemetts TLUZIASE A M9

i

o

=

Report | Motices | Add

Cormmit

Edit |E!aluaie‘ Exclinde | Quit |

Application with modified Deadline Date
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The Tips Feature

Turn on the Tips feature to trigger a description as the mouse is moved over a control. Tips self-
closes when a module is exited. If using Tips is helpful to you, it must be turned on when a module
is first accessed.

s SchoolMel C/S5 Food Service Verification

Eile Documents Data: 117221992

Help

I Show Exclude

B Applicaion 3 Yarificatic Effeclive | Wiy Mokize
100 Acosta, Lorens Income Mo Response Manes3 1051983
—é‘ 1003 Elaniz, Charlzne Incame Mo chenge in benefis 29 D31 H9ES
B @ 1004 Alaniz, Yvone IneCime Reduction (Free = Redu) 11/23N98 101 N98 11430983
_é- 1006 Alanzo, Sandovay IREame Mo chenge in benafis T121H923 10031 A9y
_.&,H} 1007 Thiotraz, WMichaeiting Irezoime: Mo change in benatts TR 1053 A9
M 1808 Baex, Ana Ma. Categ. Ho Response 12AAS9E  10I1A S
_..f-_‘-?} 00 Banos, Yerman Inzame Mz change in benefis TG e nas
_% 1011 Bell, Tarmemie Ineame Terminated (Redy = Paid) 1225889 101959
B @ 2 Gannan, Apcloniofidein Incomi Incresse (Redu > Frag) TIASHEE A0F A9 1A8R95
_@{ 1013 Castanada, Jesnine Cateq. hlo chenge in benefis 11211983 1055110923
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Verification screen, Help menu
1 Open the Help menu
2 Select Tips. A checkmark indicates Tips is turned ‘On’.

3 Move the mouse over a control (see figure below).
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